Al-Mustaqbal University / College of Engineering & Technology
Department (prosthetics & orthotics engineering)
Class (1)
Subject (Computer Science Lab.)
Lecturer (Assist.lect.Samah Ali & Eng.Aya Talib)
15t term — Lecture No.2 & Lecture Name (Introduction to PowerPoint: Basics of Design and

Presentation for Beginners)

Introduction to PowerPoint: Basics of Design and Presentation for
Beginners

Microsoft PowerPoint is one of the most popular presentation programs, widely used in
businesses, educational institutions, and various fields to create visually appealing and well-
organized presentations.

Lecture Topics:
Getting to Know the PowerPoint Interface

e Toolbar and main menus
e Slides and layout types

Adding Content to Slides
e Text and formatting
e Images, shapes, and charts
e Tables and graphs

Designing Slides Professionally

¢ Choosing templates and layouts
e Using appropriate colors and fonts
¢ Adding animations and visual effects

Preparing the Presentation

e Adjusting slide transitions
e Controlling presentation timing
e Adding comments and annotations

Tips for a Successful Presentation

e Engaging with the audience
e Avoiding common presentation mistakes
e Improving public speaking skills and confidence
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