Asst.lec.Shams abbass husson
Lec2

Operating System, Graphical User Interface, and Word Processing
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1. Operating System
1.1 Definition of Operating System

An Operating System is a system software that controls the computer
hardware and helps the user to use the computer easily.
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1.2 Functions of Operating System

The Operating System manages memory, files, devices, and programs.
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1.3 Examples of Common Operating Systems
Common operating systems include Windows, Linux, and macOS.
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2. Graphical User Interface (GUI)
2.1 Definition of GUI

Graphical User Interface (GUI) allows users to interact with the computer
using icons, windows, and menus.
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2.2 User Interface Techniques
User interface techniques help users control the computer in an easy way.
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3. Using the Mouse
3.1Mouse Functions

The mouse is an input device used to point, click, and drag objects on the
screen.
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3.2 Mouse Actions

Common mouse actions are clicking, double-clicking, right-clicking, and
dragging.
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4. GUI

4.1 Use of Common Icons
Icons are small pictures that represent programs, files, or commands.
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4.2 Status Bar
The status bar shows information about the current activity or program.
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4.3 Using Menus and Menu Selection

Menus contain a list of commands that the user can choose from.

A2y Lo ‘a..bd.«MU uiag @\J‘ﬁ‘j&\ O degazxo e Sy {0.5\3.5.“




Asst.lec.Shams abbass husson
Lec2

4.4 Concept of Folders and Directories

Folders are used to organize files on the computer.
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4.5 Opening and Closing Windows
Windows can be opened to view programs and closed when finished.
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4.6 Creating Shortcuts
Shortcuts are quick links that help users open programs faster.
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5. Word Processing
5.1 Word Processing Basics
Word processing is the use of software to create and edit text documents.
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5.2 Basic Features of Word Processors
Word processors allow typing, editing, saving, and printing documents.
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5.3 Opening and Closing Documents
Documents can be opened to edit and closed after saving.
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5.4 Text Creation and Manipulation

Users can create text, delete words, copy, and move text easily.
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5.5 Formatting Text and Paragraphs

Formatting includes changing font size, color, alignment, and spacing.
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5.6 Using Templates for Document Creation

Templates are ready-made designs used to create documents quickly.
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Conclusion

Operating systems, GUI, and word processing are essential skills for computer
users.
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1. What is an Operating System?
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A. A hardware device

B. A system software that controls the computer

C. A computer game
D. An input device

E. A network cable

2. Which of the following is a function of the Operating System?

A. Playing music only

B. Managing memory and files

C. Printing pictures

D. Designing websites

E. Writing programs only

3. Which one is an example of an Operating System?
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A. Microsoft Word

B. Windows

C. Mouse

D. Keyboard

E. Monitor
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4. What does GUI stand for?
A. General User Input

B. Graphical User Interface

C. Global Unit Interface

D. Graphic Universal Internet

E. General Utility Interface

5. GUI allows users to interact with the computer using:
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A. Commands only

B. Numbers only

C. Icons, windows, and menus

D. Cables and wires
E. Hardware tools

6. Which device is used to point and click on the screen?
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A. Keyboard
B. Monitor
C. Mouse
D. Printer

E. Scanner
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7.Which action opens a program quickly?
A. Single click
B. Right click

C. Double click

D. Drag
E. Scroll

8. What is an icon?
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A. A large picture
B. A text file

C. A small picture representing a program

D. A folder

E. A keyboard key

9.What is the function of the status bar?
S Jay & dadsg Lo

A. Show games

B. Show current information

C. Store files
D. Print documents

E. Delete programs
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10. Menus are used to:
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A. Draw pictures

B. Show hardware parts

C. Select commands

D. Type text
E. Connect internet

11.Folders are used to:
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A. Play videos

B. Organize files

C. Scan documents

D. Control mouse

E. Print pages

12.What happens when you close a window?
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A. The computer shuts down

B. The program stops working

C. The window is no longer displayed

D. Files are deleted

E. Memory is erased
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13.What is a shortcut?
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A. A long path

B. A quick link to open programs

C. A virus

D. A folder

E. Amenu

14.What is word processing?
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A. Playing games

B. Editing pictures

C. Creating and editing text documents

D. Browsing the internet

E. Writing code

15. Which of the following is a word processor?
Sogadl dnllaa) ol b loe 1

A. Microsoft Word

B. Windows

C. Paint

D. Excel

E. PowerPoint
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16. Which action is used to save a document?
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A. Close

B. Print

C. Save

D. Copy

E. Delete

17.Text formatting includes:
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A. Turning off computer

B. Changing font size and color

C. Scanning files

D. Using mouse

E. Opening folders

18. Paragraph formatting controls:
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A. File name

B. Line spacing and alignment

C. Screen brightness
D. Mouse speed

E. Keyboard language
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19.Templates are used to:
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A. Delete documents

B. Create documents quickly

C. Fix hardware

D. Scan images

E. Play music

20. Why are Operating System and GUI important?
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A.They make the computer heavier

B. They increase electricity use

C. They help users use the computer easily

D. They damage hardware

E. They stop programs




