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Module Aims 1. The main aim of the course is to introduce the students to the
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principles of Computer.

It focuses on explain the abbreviations of the computer

In this semester, focuses on the common skills for the
computer application Such as word.

Module Learning
Outcomes
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. To teach students how the use the computer .

To teach students how to use the application such as word

1
2
3. To teach students the working with windows
4

To teach students the working with word
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Learning and Teaching Strategies
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Book, Lectures , lab, Quizzes & homework's.
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Time/ Relevant
. Week ]
Numbe | Weight (Marks) Due Learning
r Outcome
LO #1, 2,10 and
Quizzes 2 10% (10) 5,10 11 an
Formativ | Assi t
. ) ssighmen 2 10% (10) 2,12 |LO#3,4,6and7
assessme
nt Projects / Continuo
1 10% (10
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Delivery Plan (Weekly Syllabus)
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Material Covered

Week 1

osWHAT IS COMPUTER?

eMajor Functions of

Computer System)

¢CHARACTERISTICS OF COMPUTERS

Week 2

o- Components Of Computer Hardware




Application Of Computers

e Types Of Software

e System software
Application software

windows skills:(create folder, create file, screen saver, compression, drives,

Week 3 | storing files) (Labl)
Week 4 | windows skills:(start menu, task bar, control panel) (Lab 2)
Week 5 | word processor”(create new file, open ,edit, save, save as) (Lab 3)
Week 6 | yord processor: ( draw shapes, draw different flowchart) (Lab 4)
Week 7 | word Processor: ( tables) (Lab 5)
Week 8 | Mid 1(Exam 1)
Week 9 | Power point (create new file, open ,edit, save, save as, font)
Week | power point(show, add timer, animation, used Template)
10
Week
11 Excel (create new file, open ,edit, save, save as, font)
Week
12 Excel (charts, sort, search, insert shape or image)
Week

13

Excel (functions, filters)




Week | Mid 2 (EXAM 2)
14
Week
15 Preparatory Week
Week
16 Final Exam
Delivery Plan (Weekly Lab. Syllabus)
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Material Covered
Lab 1: windows sKkills:(create folder, create file, screen saver, compression,
Week 1
drives, storing files)
Week 2 | Lab 2: windows skills:( start menu, task bar, control panel)
Week 3 | Lab 3: word processor”(create new file, open ,edit, save, save as)
Week 4 | Lab 4: word processor: ( draw shapes, draw different flowchart)
Week 5 | Lab 5:word Processor: ( tables)
Week 6 | Lab 6:Powerpoint (create new file, open ,edit, save, save as, font)
Week 7 | Lab 7: power point(show, add timer, animation, used Template)
Week 8 | Lab8: Excel (create new file, open ,edit, save, save as, font)
Week 9 | Lab 9:Excel (charts, sort, search, insert shape or image)




Week
10

Lab 10:Excel (functions, filters)

Learning and Teaching Resources
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Required Texts | Mc Grow Hill
2017
MS tutorial

Available in the
Text .
Library?
Introduction to computers
Prter Norton
No

Recommended
Texts

Websites




