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Shelly, G. B., & Vermaat, M. E. Discovering
Computers & Microsoft Office Excel.
Cengage Learning.
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Walkenbach, ]. Excel Bible. Wiley.
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Course Description Form

13. Course Name:
Computer I
14. Course Code:
MUO712105
15. Semester / Year:
2025-2026 / First Semester / 2™ stage
16. Description Preparation Date:
23-9-2025

17.Available Attendance Forms:

18.Number of Credit Hours (Total) / Number of Units (Total)

15 hr
4 credit hr

19. Course administrator's name (mention all, if more than one name)

name: Rusul Khalil Hussein
email: rusul.khalil.hussein@uomus.edu.iq

20. Course Objectives

Course Objectives | ¢« To become familiar with the Excel environment, interface, and basic
tools.

¢ To create and format tables for data and related information.

e To apply mathematical and statistical formulas and functions for
accurate data analysis.

e To create charts and graphs for clear visual representation of
information.

e To manage simple databases using Excel to track and organize
information.

e To prepare professional reports that present the results of data

analysis using Excel.

21. Teaching and Learning Strategies




Strategy | o

Interactive lectures to explain Excel’s interface and basic
usage.

Hands-on lab applications to help students gain skills in
creating tables, formulas, and analyzing data.
Project-based learning by assigning students realistic
Excel

files.

Collaborative learning (group work) through joint
activities

such as designing databases or preparing shared reports.
E-learning via videos or digital resources that support

self-

paced Excel learning.

Problem-solving and case

examples

studies

(e.g., analyzing nutritional data).
Continuous assessment through quizzes and practical
exercises to reinforce acquired s

using practical

22. Course Structure

Week Hours Required Unit or Learning Evaluation
Learning subject method method
Outcomes name

1 1 Identify Introduction Lecture + Short Quiz +
Excel to Demo Performance
interface and Excel Observation
basic
tools

2 1 Distinguish Insert Tab Interactive Practical
Insert 1) Lecture + Assignment
tab tools and Practical
their Application
uses

3 2 Insert tables, Insert Tab Lab-based In-class Exercise
shapes, and (2) Practice
charts from
Insert
tab




4 Apply page Page Layout Lecture + Short Practical
layout and and Basic Hands-on Test
basic Functions Activity
functions
5 Explain Logical Explanation Short Questions
logical Functions +
functions 1) Practical
and their Examples
uses
67 Apply Logical Problem- Small Project or
logical Functions Solving Worksheet
functions in (2) Based
real-world Learning
scenarios
89 Perform data Data Applied Practical
importing Lecture + Performance
and Lab Evaluation
sorting in Exercises
Excel
10-11 Use review Review and Group Practical
and View Learning + Assignment /
Auditing Workshop Results
tools in Presentation
workbooks
12-15 Utilize Developer Project-based Final Project or
Developer Learning + Comprehensive
tab to create Practical Practical Exam
simple Training
macros and
customize
workspace

23. Course Evaluation

Distributing the score out of 100 according to the tasks assigned to the student such as daily
preparation, daily oral, monthly, or written exams, reports .... etc

24. Learning and Teaching Resources

Required textbooks (curricular books, if any)
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Main references (sources)

Shelly, G. B., & Vermaat, M. E.

Discovering Computers & Microsoft

Office Excel. Cengage Learning.
Walkenbach, J. Excel Bible. Wiley.




Recommended books and references (scientific

journals, reports...)
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Aldrich, F. K. Learning from
Computers: An Introduction
for Teacher

Electronic References, Websites

Tutorialspoint
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